
 

Find a quiet place to
work

Have a clear, neat and
tidy workspace

Sit up straight with your
chair pulled in and feet on

the floor

Have a sharp pencil or
a pen that works

Put on some calm
relaxing music

Reread your writing. Does it all
make sense? Can you spot any last

minute mistakes that need
correcting?

Have a ruler or coloured
piece of card to keep

track of where you are

Take your time with your
handwriting and letter

formation

Include any edited
mistakes (green pen

work)

 


