	L/O:  to write a formal letter.
	What I 
think
	My teacher thinks

	I can remember to:

	Introduce the text.
	
	

	Include details of the events.
	
	

	Include information about what I learned.	
	
	

	Include information on what  I will try to change.
	
	

	Include emotive language to express feelings.
	
	

	Write in paragraphs.
	
	

	Use connectives to join my ideas (meanwhile, soon, while, after, moreover)
	
	

	Vary my sentence openers (just then, however, finally, eventually)
	
	

	Punctuate my sentences correctly (A . , ! ? ‘ “ “():;-)
	
	

	Write in an appropriate style (first person, formal, past tense)
	
	

	Conclude the text.
	
	

	Use commas to mark clauses
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